 (
Name & Address of Sender
)									___________________
___________________
___________________
___________________

 (
Name & Address of Recipient
)___________________
___________________
 (
Great Paragraphs #1 - #3
) (
Date
)___________________
___________________

___________________
 (
Greeting
)
___________________,

	_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
	_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
 (
Closing
)	_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
 (
Post-Script
“P.S.”
)___________________,
 (
Signature
)
___________________

_____________________________________________________________________________
